
 
 

 
How to submit invoices through Transentric / Oriss 
 
Go to the website http://oriss.www.transentric.com/ors/ 
 
 

 
 
 
 

Request password reset and reference User ID number if password expired. 

User ID and password  



 
 
 

 
 

 
 
 
 
 

Select to create an invoice. 

Select BNSF Railway Company 

Always select “New” for any invoice or “Material 
Credit” for submitting a credit memo. 



 
 
 

 
 

 
 
 
 
 
 
 

All BNSF material PO numbers are only 6 
characters. Do not include the revision 
number  /0001.   
 
Example:  ST64R9    (not ST64R9/0001) 
 
Also pay close attention to the characters  
1, I, 0, O as they are hard to distinguish. 

Remittance address designates 
the name and address of where 
you want payment to go to. 

If applicable, check this box to fill 
out duplicate info automatically. 



 
 

 
 

 
 

 
 

 
 
 
 

These fields are critical to determine 
if tax applies. BNSF is tax exempt for 
the states of ID, IA, KS, MN, MS, 
NE, ND, SD, TX, WA, WI, and WY. 
Tax exempt certificates are available 
at www.bnsf.com  under Supplier and 
then the PAY tabs. 

Use 1, 2, 3 etc. for % discount if applies. 

Use 3, 5, 10 etc. for days allowed 
for payment to receive a discount. 

Read section 3 of the PO contract to 
follow correct shipping instructions. 

Select the shipping method which 
applies. If a carrier was not used, 
select “Motor Carrier” and use the 
invoice number as the reference 
number.



 
 
 

 
 
           
 
 
 

 
 

These fields are required, but 
the information does not need 
to be exact. 
For example, the words 
Common Carrier and using an 
invoice number would be ok. 

Invoice line number – 
must correspond with the 
PO exactly line by line. 

BNSF Part # 
- match the # 
exactly. 

Unit of Measure – this must 
match the PO exactly. 

Create invoice line 2 
and so on. 



 
 
 
 

 
 

 

Only for delivery in state where 
BNSF is not exempt.  As noted 
above, BNSF is tax exempt for 
the states of ID, IA, KS, MN, 
MS, NE, ND, SD, TX, WA, 
WI, and WY. Tax exempt 
certificates are available at 
www.bnsf.com  under Supplier 
and then the PAY tabs. 
 

Select State Tax



 
 

 
 
 

 

Click calculate and 
then select send. 

Submitting any additional charges 
that are not on the original PO 
will cause the invoice to be 
rejected. (See section 3 on the PO 
contract.)  All invoices should be 
submitted without freight charges. 

Parcel shipments less than 150 lbs. should be 
routed via UPS using account # 691143. 
 
For all other shipments, contact Logistics at 
785-676-3830 and press option 5, and follow 
the prompts. 

Additional Notes 


